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CERTIFICATE OF REPORT FOR DUTY

(1) NAME: (Family, Given, Middie) (2) COLLEGE/QOFFICE (3) POSITIOMN TITLE (1) SALARY
(5) DATE OF ACTUAL RF P()Rl r()R ()UFY (6) SIGNATURE OF APPOINTEE
NOTIE

(signature)

L Prepaied in duplicate copy by the Human Resource
Levelopment Office filling up itermn (1) to (4), and Dale: __
forwarded to the depmtment/office concerned

(7) CERTIFIED CORRECT:
2 Appointee fills up item (5) and signs in item (8) Department Chairman

3 dimmediate superior of appointec certifies in item (7)
to the cariectness of the Date of Aclual Reporl

for duty [item (5)] » (signature)
4 Vice-Chancellor/Dean/Oiectod/Office Cliief . Late: }
confirms the Date of Actual Reporl for Duty
and forwards the original and carbon copy to {8y COMFIRMED:
Human Resource Development Office Dean/Director

(signatine)

Date:

Vice-Chancellor for
Administration/Instruction

- (Sv()rmlum)

Late:




